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The following documents are provided in the Enrolment pack.

• Application for Student Enrolment form
• Enrolment Agreement form
• Internet Access Agreement form
• State School Consent form (media consent)
• Online Services Consent form (Third Party Website consent)

• Birth Certificate
• Proof of residence for in-catchment applications. You can check your 

address by going to the following link; 
https://www.qgso.qld.gov.au/edmap/ 

The school is required to obtain copies of and sight certain documents before 
enrolling your child. 

Please ensure that any and all current legal orders, (including but not limited 
to Temporary Protection Order, Domestic Violence Order where the student is 
named as a protected person, Authority to Care Order) are provided to our 
administration staff.  

To have your child’s medical diagnosis recorded, the relevant diagnosis 
paperwork should be provided. If the diagnosis requires your child to take 
medication, carry a medical device or medical aid, please advise administration 
staff upon submission of the application. 

Guide to Completion

Welcome to the enrolment application process at Frenchville State School. Thank you for considering our school to
support your child, as they begin their educational journey. To facilitate a smooth transition to our school, we have
created this checklist outlining required documents to support the application.

Ensure that all documentation relating to your child’s enrolment, where relevant, is completed in full and provided to
the school at the time the application is submitted.

Your child’s enrolment cannot proceed until all documents are completed and provided to the school office. Please
see the following page for a comprehensive list of required documentation.
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Guide to Completion

The school has an enrolment management plan to ensure growth on the campus is sustainable and managed
within the current built capacity. Out of catchment enrolment applications require Principal approval, and you may
be placed on a waitlist. Enrolments on the waitlist can be held until the end of the school calendar year. A new
Application for Enrolment will need to be completed at the beginning of each school calendar year.

If you do not meet the specified criteria, please contact our administration staff to ascertain the required
documentation.

Proof of Residence

Home Owner

• Contract of Sale / Rates notice

Renting

Applicants should note that a false statement/assertion about the student’s principal place of residence may amount to an
offence and may be reported to police. The Principal may repeal a decision to enrol a student in such circumstances.

• Recent utility bill (electricity, water or gas)

AND
• Current Lease Agreement

• Recent utility bill (electricity, water or gas)

AND

Born in Australia

Student Identification

The school administration is responsible for verifying the legal information included on the enrolment form. This
includes the full legal names and dates of birth of both the child enrolling and the birth parents. Additionally,
Education Queensland requires staff to record the registration numbers from the relevant documents on the
enrolment form.

Where it is not possible to obtain a birth certificate (e.g. child born in a country without a birth registration system)
an alternative to a birth certificate will be considered. This does not include failure to register a birth or reluctance to
order a birth certificate.

• Original Birth Certificate • Passport
• Visa documents
• Australian Citizenship Certificate

Born Overseas

International Students
International families seeking enrolment are encouraged to contact Education Queensland International for
further advice as visa restrictions may apply and fees may be charged.

Telephone
Within Australia: 1800 316 540
Outside Australia: +61 3513 5301

Email
General: EQInternational@qed.qld.gov.au
Temporary Resident Applications: Temporaryresidents@qed.qld.gov.au
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Guide to Completion

Invoices
Occasionally, the school will need to invoice students for activities such as camps, excursions, incursions,
instrumental lessons, and the hiring of instruments. Invoices can only be addressed to one parent or guardian and
will be sent via email. Complete the relevant section in the Enrolment Pack to nominate one parent/carer to receive
invoices.

Refund Guidelines
Under the Education (General Provisions) Act 2006 state schools can charge fees for some services to enhance
students’ educational experiences. A school fee for each service is calculated on a cost recovery only basis.
Please refer to the User Charging procedure for details of the types of fees.

A parent may request a refund for any payments made for extra-curricular activities where a student will not
subsequently participate by:

• completing the Request for Refund form available from the school office
• providing a copy of the receipt of payment for the extra-curricular activity if possible.

QParents
Here at Frenchville, we use QParents to communicate information to parents including invoices and request
consent for upcoming school activities. QParents is an online channel which allows parents to access their child’s
school information 365 days of the year, 24hrs a day from their mobile, tablet, laptop or desktop device.

For more information on the benefits of using QParents, please see visit our website at
https://frenchvilless.eq.edu.au/support-and-resources/qparents

Checklist
Follow the list below to ensure all documents are provided to school administration.

Application for Student Enrolment form

Enrolment Agreement form

Internet Access Agreement form

State School Consent form

Online Services Consent form

Contract of sale / current Rates Notice

Recent utility bill

Lease Agreement (current)

Recent Utility Bill 

Birth certificate

Passport

Visa documents

Australian Citizenship Certificate
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PRIVACY STATEMENT 
The Department of Education (DoE) is collecting the information on this form for the purposes outlined in the Education (General Provisions) Act 2006 (Qld) (EGPA 
2006), and in particular for: 

assessing whether your application for enrolment should be approved 
meeting reporting obligations required by law or under Federal – State Government funding arrangements 
administering and planning for providing appropriate education, training and support services to students 
assisting departmental staff to maintain the good order and management of schools, and to fulfil their duty of care to all students and staff 
communicating with students and parents. 

i.
ii.
iii.
iv.
v.

This collection is authorised by ss. 155 and 428 of the EGPA 2006. DoE will disclose personal information from this form to the Queensland Curriculum and 
Assessment Authority when opening student accounts, in compliance with Part 3 of the Education (Queensland Curriculum and Assessment Authority) Act 
2014 (Qld).  

Personal Information from this form will also be supplied to Centrelink in compliance with ss.194 and 195 of the Social Security (Administration) Act 1999 
(Cth). De-identified information concerning parents’ school and non-school education, occupation group and main language other than English and 
students’ country of birth, main language other than English, gender and Indigenous status, is supplied to the Australian Government Department of 
Education in compliance with Federal – State Government funding agreements. 

Personal information collected on this form may also be disclosed to third parties where authorised or required by law. Your information will be stored securely. If you 
wish to access or correct any of the personal information on this form or discuss how it has been dealt with, please contact the school in the first instance. If you have 
a concern or complaint about the way your personal information has been collected, used, stored or disclosed, please also contact the school in the first instance.

Female

Yes No

Male

Yes No

PROSPECTIVE STUDENT DEMOGRAPHIC DETAILS

Legal family name*
(as per birth certificate)

Legal given names*
(as per birth certificate)

Preferred given namesPreferred family name

Date of birth*Gender*

Enrolment may not be approved without enrolling staff sighting the prospective student’s birth certificate.
An alternative to birth certificate will be considered where it is not possible to obtain a birth certificate (e.g.
prospective student born in country without birth registration system. Passport or visa documents will
suffice). This does not include failure to register a birth or reluctance to order a birth certificate.

The requirement to sight the birth certificate does not apply where the prospective student has been
previously enrolled in a state school and a birth certificate has been sighted.

For international students approved for enrolment by EQI, a passport or visa will be acceptable.

Copy of birth certificate 

available to show school 

staff*

Prospective mature age students must provide photographic identification which proves their identity:

current driver’s licence; or

adult proof of age card; or

current passport.

For prospective mature 

age students, proof of 

identity supplied and 

copied*

Application for student enrolment form

INSTRUCTIONS

Please refer to the Application to enrol in a Queensland state school information sheet at the end of this form when completing this application. Completion and 

submission of this application form to the school does not confirm enrolment. The school will notify you of the outcome of your application as soon as practicable. 

Failure or refusal to complete those sections of the form marked with an (*) or to provide required documentation may result in a refusal to process your application. 

These questions and your consent are considered necessary to ensure the school can undertake its administrative and care responsibilities. 

Sections of the form not marked (*) are optional. However, failure to complete these sections may result in the school not being eligible for important Federal and State 

Government funding reliant on such information. Parents of all students in Australia have been asked to provide information on their family background as part of a 

national initiative towards providing an education system that is fair to all students, regardless of their background. The required information includes the Indigenous 

status and language background of the student, and the education, occupation and language background of the parents. 

If you have any questions about the enrolment form or process, or require assistance completing this form, including translation services, please contact the school in 

the first instance. 

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register at https://ppr.qed.qld.gov.au/pp/enrolment-in-state-
primary-secondary-and-special-schools-procedure to ensure you have the most current version of this document

29/04/2021 Education (General Provisions) Act 2006 Section 155(1) Approved form SEF – 1 
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1Uncontrolled copy. Refer to the Department of Education and Training Policy and Procedure Register at http://ppr.det.qld.gov.au to
ensure you have the most current version of this document.

Parents of children participating in these programs will be advised if a faith group requires funds to cover the expense of materials used
in RI.

Other Instruction

Students who are not participating in RI will be provided with other instructionin a separate supervised location. Other
instruction must relate to part of a subject area already covered in class and may include:

• personal research and/or assignments
• revision of class work such as creative writing or literacy and/or numeracy activities
• wider reading such as independent reading appropriateto the student

Parents will be advised of any changes to the RI and other instructionprograms to ensure they are able to make an informed decision 
on their child's participation.

Aims and Goals of the Program
Program of 
Instruction 
authorised by the 
Faith Group

Participating 
Faith Group/s

Arrangements 
for Program

To enable understanding of the Christian faith and values.

To experience skills in reading and understanding the Bible.

"Beginning with God" 
- Year 1

Christian:
All Christian 
denominations

Cooperative 
Program

To deepen students' experience of the life and love of 
God revealed in Jesus Christ.

"Godspace" Program 
- Years 2-6

To create a deepening awareness/knowledge of Jesus 
Christ through scripture and tradition.

To present beliefs and practices of Christianity in the 
Catholic tradition.

To encourage students to understand and reflect on 
the Gospel values of love of God and of neighbour, in 
terms of daily lives.

"Christ: Our Light 
and Life" Program

CatholicSingle 
Program

Religious Instruction

Queensland state schools embrace a multitude of cultural, religious and non-religious beliefs. Under the Education (General
Provisions) Act 2006, schools are to provide Religious Instruction (RI) if approached by a faith group seeking to provide RI and students
of that faith attend the school.

RI informs students about the beliefs and values of a particular religion. It is delivered by volunteers of a faith group using
instructional materials approved by that faith group. RI is required to be consistent with legislation and Department of Education policies
and procedures.

All RI instructors must hold a blue card and participate in compulsory Student Protection and Code of Conduct training. RI instructors
are only entitled to deliver the RI program outlined below. A school staff member will be present during the delivery of RI.

Participation in RI is not compulsory. Any student (except Prep students) may participate in RI if a parent has provided written
instructions to the school.

Students are allocated to RI based on informationprovided by parents in this application unless other written instructions have
been provided to the school.

Note: This consent remains in effect unless the parent informs the school otherwise in writing.

Religious instruction occurs on Thursdayafternoons for a 30-minute period.

The list of faith groups that provide religious instructors to deliver an authorisedprogram is published for parents annually in the
school newsletter. The list below indicates previous programs offered.
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Enrolment Agreement

19Uncontrolled copy. Refer to the Department of Education and Training Policy and Procedure Register at http://ppr.det.qld.gov.au to 
ensure you have the most current version of this document.

This enrolment agreement sets out the responsibilities of the student, parents or carers and the school staff about the education of students 
enrolled at Frenchville State School. Principals (or delegates) must discuss and provide a copy of the school’s Responsible Behaviour Plan for 
Students and Student Dress Code to the parent. The Responsible Behaviour Plan for Students outlines the school’s strategies for 
implementing the Code of School Behaviour.

Responsibility of student to:
 attend school on every school day for the educational program in which they are enrolled, on time, ready to learn and take part in 

school activities
 act at all times with respect and show tolerance towards other students and staff
 work hard and comply with requests or directions from the teacher and principal
 abide by school rules/expectations as outlined in the school’s Responsible Behaviour Plan for Students, including not bringing 

items to school which could be considered as weapons (e.g. dangerous items such as knives)
 meet homework requirements and wear school’s uniform
 respect the school property.

Responsibility of parents to:
 ensure your child attends school on every school day for the educational program in which they are enrolled
 advise the school as soon as possible if your child is unable to attend school and reason/s why (e.g. child is sick)
 attend open meetings for parents
 let the school know if there are any problems that may affect your child’s ability to learn
 ensure your child completes homework regularly in keeping with the school’s homework policy
 treat all school staff with respect 
 support the authority of school staff thereby supporting their efforts to educate your child and assist your child to achieve

maturity, self-discipline and self-control
 not allow your child to bring dangerous or inappropriate items to school
 abide by school’s instructions regarding access to school grounds before, during and after school hours
 advise principal if your child is in out-of-home care
 keep school informed of any changes to your contact details or your child's details, such as home address, email address and 

phone number
 ensure the school is aware of any changes to your child's medical details.

Responsibility of school to:
 design and implement engaging and flexible learning experiences for individuals and groups of students
 inform parents and carers regularly about how their children are progressing
 design and implement intellectually challenging learning experiences which develop language, literacy and numeracy
 create and maintain safe and supportive learning environments
 support personal development and participation in society for students
 foster positive and productive relationships with families and the community
 inform students, parents and carers about what the teachers aim to teach the students each term
 teach effectively and to set high standards in work and behaviour
 clearly articulate the school’s expectations regarding the Responsible Behaviour Plan for Students and the Student  Dress Code 

policy
 ensure that parents and carers are aware that the school does not have personal accident insurance cover for students
 advise parents and carers of extra-curricular activities operating at the school in which their child may become involved (for 

example Program of Chaplaincy Services, sports programs)
 set, mark and monitor homework regularly in keeping with the school’s homework policy
 contact parents and carers as soon as possible if the school is concerned about the child’s school work, behaviour, attendance or 

punctuality
 notify parents of an unexplained absence of their child as soon as practicable on the day of the student’s absence (allowing time 

for parents to respond prior to the end of the school day)
 deal with complaints in an open, fair and transparent manner in accordance with departmental policy, Customer complaints 

management
 treat students and parents with respect.



Enrolment Agreement

20Uncontrolled copy. Refer to the Department of Education and Training Policy and Procedure Register at http://ppr.det.qld.gov.au to 
ensure you have the most current version of this document.

I accept the rules and regulations of the Frenchville State School as stated in the school policies that have been provided to me as follows:

 Responsible Behaviour Plan for Students
 Student Dress Code
 Homework Policy
 School charges and voluntary contributions
 Student usage of internet, intranet and extranet
 Absences
 School Excursions
 Complaints management
 Parent Notice for Religious Instruction in School Hours
 Consent to use Copyright Material, Image, Recording or Name
 Appropriate Use of Mobile Telephones and other Electronic Equipment by Students

All of these documents can be found on our school website or are outlined in newsletters and/or notes during the year.

I acknowledge:

 That I have read and understood the responsibilities of the student, parents or carers and the school staff outlined above; and

 That information about the school’s current rules, policies, programs and services, as outlined above has been provided and 
explained to me.

Student Signature: Parent/Carer Signature: On behalf of Frenchville State School

………………………………..…….……. ………………………………………………………… …………………………………………………………….………

Nomination of the student fee account owner
At times, the school will be required to invoice students for activities, such as excursions and incursions, instrumental lessons and 
hiring of instruments, etc. Invoices can only be addressed to one Parent/Guardian and are sent via email. 

The information provided in the 'Family Details' section for Parent/Carer 1 and Parent/Carer 2 on the Application for Student 
Enrolment will be used to issue invoices. 

Additional Permission Agreement
Executive members of the Frenchville State School P and C Association, request access to your personal details upon enrolment. The P&C will 
use your details to electronically communicate information/updates/reminders specific to the P&C, i.e. Tuckshop, Uniform Shop and Second-
hand stall. 

Parents/Carers can nominate which information they would like to provide to the P&C. This agreement will remain in place until for the 
duration of your child/ren’s enrolment at Frenchville State School. This additional agreement can be withdrawn at any time, in writing and 
submitted to the school office.

Select details to provide (at least one option must be selected)

 Full name (first and surname) & Mobile number

 Full name (first and surname) & Email

Parent/Carer signature:

Please nominate the best person to receive these invoices.  

 Parent/Carer 2 Parent/Carer 1



Internet Access 
Agreement

1

(Parent or guardian’s name)

(Date)(Parent or guardian’s signature)

Student

I understand that the Internet can connect me to much useful information stored on computers around the world. 

While I have access to the Internet:

• I will use it only for educational purposes

• I will not look for anything that is illegal, dangerous or offensive.

• If I accidentally come across something that is illegal, dangerous or offensive, I will:

(a) clear any offensive pictures or information from my screen; and

(b) immediately, quietly, inform my teacher.

• I will not reveal home addresses or phone numbers - mine or anyone else’s.

• I will not use the Internet to annoy or offend anyone else.

I understand that if the school decides I have broken these rules, appropriate action will be taken. This may include loss of 
my Internet access for some time.

(Student’s name)

(Student’s Signature) (Date)

Parent or Guardian

I understand that the Internet can provide students with valuable learning experiences.

I also understand that it gives access to information on computers around the world; that the school cannot control what 
is on those computers; and that a very small part of that information can be illegal, dangerous or offensive.

I accept that, while teachers will always exercise their duty of care, protection against exposure to harmful information 
should depend finally upon responsible use by students.

I believe (Name of student) understands this responsibility, and I hereby
give my permission for him/her to access the Internet under the school rules. I understand that students breaking these
rules will be subject to appropriate action by the school. This may include loss of Internet access for some time.
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Voluntary

There will not be any negative repercussions for not completing the State School Consent Form or for giving limited consent. All
students will continue to receive their education regardless of whether consent is given or not.

04/08/2020

Introduction to the State School Consent Form (attached) for Frenchville State School

This letter is to inform you about how we will use your child’s personal information and student materials. It outlines:

 what information we record
 how we will use student materials created during your child’s enrolment.

Examples of personal information which may be used and disclosed (subject to consent) include part of a person’s name,
image/photograph, voice/video recording or year level.
Your child’s student materials:

 are created by your child whether as an individual or part of a team
 may identify each person who contributed to the creation
 may represent Indigenous knowledge or culture.

Purpose of the consent

It is the school’s usual practice to take photographs or record images of students and occasionally to publish limited personal
information and student materials for the purpose of celebrating student achievement and promoting the school and more
broadly celebrating Queensland education.

To achieve this, the school may use newsletters, its website, traditional media, social media or other new media as listed in
the ‘Media Sources’ section below.

The State School Consent Form may, at your discretion, provide consent for personal information and a licence for the
student materials to be published online or in other public forums. It also allows your child’s personal information and
student materials to be presented in part or alongside other students’ achievements.

The school needs to receive consent in writing before it uses or discloses your child’s personal information or student
materials in a public forum. The attached form is a record of the consent provided.

It should be noted that in some instances the school may be required by the Education (General Provisions) Act 2006 (Qld)
or by law to record, use or disclose the student’s personal information or materials without consent (e.g. assessment of
student materials does not require further consent).

State School Consent 
Form
Media Consent
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Consent may be limited or withdrawn

Consent may be limited or withdrawn at any time by you.

If you wish to limit or withdraw consent please notify the school in writing (by email or letter). The school will confirm
the receipt of your request via email if you provide an email address.

If in doubt, the school may treat a notice to limit consent as a comprehensive withdrawal of consent
until the limit is clarified to the school’s satisfaction.

Due to the nature of the internet and social media (which distributes and copies information), it may not be possible for
all copies of information (including images of student materials) once published by consent, to be deleted or restricted
from use.

The school may take down content that is under its direct control, however, published information and materials cannot
be deleted and the school is under no obligation to communicate changes to consent with other entities/ third parties.

Media sources used

Following is a list of online and social media websites and traditional media sources where the school may publish your
child’s personal information or student materials subject to your consent.

 School website: www.frenchvilless.eq.edu.au

 Facebook: http://www.facebook.com/FrenchvilleStateSchool

 YouTube: N/A

 Instagram: N/A

 Twitter: https://twitter.com/Frenchvilless

 LinkedIn: N/A

 Other: Annual school photos

 Local newspaper

 School newsletter

 Traditional and online media, printed materials, digital platforms’ promotional materials,
presentations and displays.

The State School Consent Form does not extend to P&C run social media accounts or activities, or external organisations.

Duration

The consent applies for the period of enrolment or another period as stated in the State School Consent Form, or
until you decide to limit or withdraw your consent.

During the school year there may be circumstances where the school or Department of Education may seek additional 
consent.

Who to contact

To return a consent, express a limited consent or withdraw consent please contact Frenchville State School by phone, 07
49315333 or email admin@frenchvilless.eq.edu.au.

Frenchville State School should be contacted if you have any questions regarding consent.



 Parent/carer to complete
 Mature/independent students may complete on their own behalf (if under 18 a witness is required).

(a) Full name of individual: ..........................................................................................................................

(b) Date of birth: ........................................................

(c) Name of school: …………………………………………………………………..

(d) Name to be used in association with the person’s personal information and materials* (please select):

Full Name First Name No Name Other Name ............................................................
*Please note, if no selection is made, only the Individual’s first name will be used by the school. However, the school may choose not to
use a student’s name at its discretion.

(a) Personal information that may identify the person in section 1:

🞂 Name (as indicated in section 1) 🞂 Image/photograph 🞂 School name

🞂 Recording (voices and/or video) 🞂 Year level

(b) Materials created by the person in section 1:

🞂 Sound recording 🞂 Artistic work 🞂 Written work 🞂 Video or image

🞂 Software 🞂 Music score 🞂 Dramatic work

If consent is given in section 6 of the form:

 The personal information and materials (as detailed in section 2) may be recorded, used and/or disclosed 
(published) by the school, the Department of Education (DoE) and the Queensland Government for the 
following purposes:

- Any activities engaged in during the ordinary course of the provision of education (including assessment),
or other purposes associated with the operation and management of the school or DoE including to publicly 
celebrate success, advertising, public relations, marketing, promotional materials, presentations, 
competitions and displays.

- Promoting the success of the person in section 1, including their academic, sporting or cultural 
achievements.

- Any other activities identified in section 4(b) below.

 The personal information and materials (as detailed in section 2) may be disclosed (published) for the above 
purposes in the following:

- the school’s newsletter and/or website;

- social media accounts, other internet sites, traditional media and other sources identified in the ‘Media 
Sources’ section of the explanatory letter (attached);

- year books/annuals;

- promotional/advertising materials; and

- presentations and displays.

School representative to complete.

(a) Timeframe of consent: duration of enrolment.
(b) Further identified activities not listed in the form and letter for the above timeframe:

The Individual and/or parent wishes to limit consent in the following way:

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register
at http://ppr.det.qld.gov.au/ to ensure you have the most current version of this document.
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State School Consent Form

IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES

PERSONAL INFORMATION AND MATERIALS COVERED BY THIS CONSENT FORM

APPROVED PURPOSE

TIMEFRAME FOR CONSENT

LIMITATION OF CONSENT



CONSENT AND AGREEMENT

CONSENTER – I am (tick the applicable box):

 parent/carer of the identified person in section 1

 the identified person in section 1 (if a mature/independent student or employee including volunteers)

 recognised representative for the Indigenous knowledge or culture expressed by the materials

I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions about it and 
any questions that I have asked have been answered to my satisfaction. By signing below, I consent to the school 
recording, using and/or disclosing (publishing) the personal information and materials identified in section 2 for the 
purposes detailed in section 3.
By signing below, I also agree that this State School Consent form is binding. For the benefit of having the materials 
(detailed in section 2) promoted as DoE may determine, I grant a licence for such materials for this purpose. I
acknowledge I remain responsible to promptly notify the school of any third party intellectual property incorporated into 
the licensed materials. I accept that attribution of the identified person in section 1 as an author or performer of the
licensed materials may not occur. I accept that the materials licensed may be blended with other materials and the
licensed materials may not be reproduced in their entirety.

Print name of student ...............................................................................................................................

Print name of consenter ..............................................................................................................................

Signature or mark of consenter...................................................................................................................

Date .....................................................

Signature or mark of student (if applicable) ................................................................................................

Date .....................................................

SPECIAL CIRCUMSTANCES

If the form is required to be read out (whether in English or in an alternative language or dialect) to a parent/carer or 
Individual student; or when the consenter is an independent student and under 18 the section below must be 
completed.

WITNESS – for consent from an independent student or where the explanatory letter and State 
School Consent Form were read

I have witnessed the signature of an independent student, or the accurate reading of the explanatory letter and the State School 
Consent Form was completed in accordance with the instruction of the potential consenter. The individual has had the 
opportunity to ask questions. I confirm that the individual has given consent freely and I understand the person understood the 
implications.

Print name of witness .........................................................................................................................................

Signature of witness ............................................................................................................................................

Date ..........................................................

Statement by the person taking consent – when it is read

I have accurately read out the explanatory letter and State School Consent Form to the potential consenter, and to the best of my 
ability made sure that the person understands that the following will be done:
1. the identified materials will be used in accordance with the State School Consent Form
2. reference to the identified person will be in the manner consented
3. in accordance with procedures DoE will cease using the identified materials from the date DoE receives a written withdrawal of 

consent.

I confirm that the person was given an opportunity to ask questions about the explanatory letter and State School Consent Form, 
and all the questions asked by the consenter have been answered correctly and to the best of my ability. I confirm that the 
individual has not been coerced into giving consent, and the consent has been given freely and voluntarily.

A copy of the explanatory letter has been provided to the consenter.

Print name and role of person taking the consent .............................................................................................

Signature of person taking the consent ............................................................................................................. 

Date ..........................................................

Privacy Notice
The Department of Education (DoE) is collecting your personal information on this form in order to obtain consent for the use and disclosure of the
student’s personal information. The information will be used and disclosed by authorised school employees for the purposes outlined on the form. 
Student personal information collected on this form may also be used or disclosed to third parties where authorised or required by law. This 
information will be stored securely. If you wish to access or correct any of the personal student information on this form or discuss how it has been 
dealt with, please contact your student’s school in the first instance.

Uncontrolled copy. Refer to the Department of Education Policy and Procedure Register
at http://ppr.det.qld.gov.au/ to ensure you have the most current version of this document.
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Tinkercad is a free, online 3D modelling program that runs in a web browser. Since it became
available in 2011 it has become a popular platform for creating models for 3D printing as well
as an entry-level introduction to constructive solid geometry in schools.

Prezi allows Frenchville State School students to Create inspiring and engaging visual 
presentations in minutes. Prezi offers teachers and students and opportunity to present 
information in new and unique ways
Scratch 3.0 is a programming environment that allows students to create interactive stories, 
games, and animations. Year 3 – 6 students use the Scratch coding platform to create
block-based algorithms. Scratch coding tasks promote creative and computational thinking 
skills.

The Progressive Achievement Tests in Reading (PAT-R) are tests designed to assist teachers 
in their assessment of students' reading comprehension, vocabulary and spelling. It provides 
teachers with objective information for setting realistic learning goals and planning effective 
programs.

Minecraft: Education Edition is an open-world game that promotes creativity, collaboration, 
and problem-solving in an immersive environment. Minecraft gives students an opportunity to 
be imaginative and create a range of resources to support other curriculum areas.
Class Flow is the latest update to the Promethean software used at school. With Class Flow,
teachers can build and access interactive lessons from any web browser, share lessons with
students and collaborate using the latest mobile and student response technology.

Kahoot! is a game-based learning platform, used as educational technology in schools and 
other educational institutions. Its learning games, "kahoots", are user-generated multiple-
choice quizzes that can be accessed via a web browser or the Kahoot app.

Studyladder is an online learning resource for primary and elementary students. Studyladder 
provides thousands of engaging learning resources for children; including games, video 
tutorials and printable activity sheets.

Seesaw is used at Frenchville State School to promote student engagement. Children use 
Seesaw to create, reflect, share, and collaborate in the classroom. Seesaw provides and 
exciting environment where students can demonstrate what they know, all work is uploaded to 
a personal learning journal and nothing is shared without teacher approval.

Learning to code has never been so accessible!
Frenchville State School students have free access to a range of coding activities and
courses. GROK learning offers beginner to advanced coding problems that can be completed 
on any device connected to the internet.

The purpose of this website is to provide teachers the ability to create customised quizzes, 
surveys, questionnaires and polls for educational use in their classrooms. While on the 
department’s network, teachers will be able to embed their forms via OneNote Class Notebook 
and Microsoft Teams.

BrainPOP is a free, online program The purpose of this website is to allow students the 
opportunity to create electrical circuits.

Students publish evidence of their learning using photos of work, videos of themselves or 
others, text and drawings. These can then be airdropped to teacher iPad to allow for marking 
as well as exported as a PDF file to enable printing.

Class Dojo connects teachers with students and parents to build online classroom 
communities. Teachers can use this application for classroom tools (e.g., classroom noise 
monitor, timer, random student selector and group generator, and classroom directions), 
reward systems, student digital portfolios and to share classroom updates and student work.

Online Consent Form

Third Party Websites



Purpose of the consent

Third party online services are used for various purposes. The purpose of use for each service is outlined in 
Section 5 of the Online Services Consent Form. For example, teachers may use online services with students to 
support curriculum delivery, complete learning activities and assessment, facilitate class collaboration, and create 
and publish class work (e.g. projects, assignments, portfolios).

The Online Services Consent Form records your consent for your child to register accounts, use, and, where 
specified, publish their work to these services. The form also collects your consent for school staff to collect, store, 
and transmit information to online services in order to manage school operations and communicate with parents 
and students.

It should be noted that, in some instances, the school may be required or authorised by the Education (General 
Provisions) Act 2006 (Qld) or by law to record, use or disclose the student’s personal information or materials 
without consent.

Voluntary consent provision

It is not compulsory to provide consent. If your consent is not given, this will not adversely affect any learning 
opportunities provided by the school to your child.

Consent may be limited or withdrawn

You can withdraw your consent at any time by notifying the school in writing (by email or letter). The school will 
confirm the receipt of your request via email if you provide an email address.

You may also limit your consent by providing consent for some, but not all, online services listed on the form.

Requests to limit consent in relation to how the ‘Information covered by this consent form’ and the ‘Approved 
purpose’ (Section 2 and 3 of the form) are applied to a specific service, will be treated as “do not consent”, as the 
school cannot guarantee correct implementation of individual requests.

Due to the nature of the internet, it may not be possible for all copies of information (including images and student 
works that have already been disclosed or published) to be deleted or restricted from use if you request it. The 
school may remove content that is under its direct control, however, information and works that have already been 
disclosed and published cannot be deleted, and the school is under no obligation to communicate changes to your 
child’s consent circumstances to online service providers.

Duration of consent

The consent applies for the period of time specified on the form. You may review and update your consent at any 
time by notifying the school in writing (by email or letter).

There may be circumstances where the school issues a new consent form to seek additional consent e.g. in the 
event that new online services are identified for use.

Who to contact

To return the form, express a limited consent, withdraw consent or ask questions regarding consent, please contact

Phone: 0749315333 / admin@frenchvilless.eq.edu.au



Privacy Notice
The Department of Education is collecting the personal information on this form in order to obtain consent regarding the use of online services. This information and
completed form will be stored securely. Personal information collected on this form may also be used by or disclosed to third parties by the Department where
authorised or required by law. If you wish to access or correct any of the personal information on this form, or discuss how it has been dealt with, please contact your
student’s school in the first instance.

This form is to be completed by:
- Parent/carer*;
- Student over 18 years; or
- Student with independent status.

(*Note: Where a student who is under 18 years is able to consent, they may also provide consent in addition to the parent.)

1. IDENTIFY THE PERSON TO WHOM THE CONSENT RELATES

Full Name of student

INFORMATION COVERED BY THIS CONSENT FORM2.

a) The consent collected by the form covers the following student personal information (identifying attributes):

 Student name (first name and/or last name)
 Sex/Gender
 Date of Birth, age, year of birth

AND the following school-based information (generally, non-identifying attributes*):

 Student school username
 Student school email
 Student ID number
 School
 Year Group
 Class
 Teacher
 Country

*In cases where registration and/or use requires a combination of school-based information (non-identifying) and 
personal information, or a combination of school-based information, the school-based information may become 
identifiable.

b) If an online service records, uses, discloses and/or publishes student works, parent information or additional 
student information (such as photographs of students), not listed above (Section 2a.), the school will specify it as 
part of the additional consent requirements on the form. Examples may include:
 Student assessment
 Student projects, assignment, portfolios
 Student image, video, and/or audio recording
 Sensitive information (e.g., medical, wellbeing)
 Name and/or contact details (e.g. email, mobile phone number) of student’s parent

APPROVED PURPOSE3.
This form records your consent for the recording, use, disclosure and publication of the information listed in item 2
above, and any information or student works listed under the ‘additional consent requirements’, and to transfer this 
information and works within Australia and outside of Australia (in the case of offshore services) to the online service 
providers for the following purposes:

 For your child to register an account for the online services
 For your child to use the online services in accordance with each service’s terms of use and privacy policy 

(including service provider use of the information in accordance with their terms of use and privacy policy)
 For the school to:

o administer and plan for the provision of appropriate education, training and support services to 
students,

o assist the school and departmental staff to manage school operations and communicate with 
parents and students.

TIMEFRAME FOR CONSENT4.
The consent granted by this form is for the duration of the student’s current phase of learning (i.e. Years P-3, 4-6, 7-9
and 10-12). Consent is obtained upon enrolment and renewed when students move into a new phase of learning (e.g. 
minimum every four years).

CONSENT FOR ONLINE SERVICES5.
For each online service listed below, please indicate your choice to give consent or not give consent for the 
information outlined in Section 2 to be disclosed to the online service in accordance with the purpose outlined in
Section 3, and for the timeframe specified in Section 4.



Please indicate if you give or do not give consent for each online resource by crossing the appropriate box.

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:SeesawService name:

https://web.seesaw.me/Url:
A digital portfolio that enables students to create, reflect on, and share 
their learning process in conjunction with teachers and family members.

Purpose of use:

https://web.seesaw.me/terms-of-serviceTerms of use:

https://web.seesaw.me/privacy-policyPrivacy policy:

☐
I do not 

give consent

☐
I give 

consent

OnshoreData hosting:Grok LearningService name:

https://groklearning.comUrl:

Online platform for learning programming and computational thinking 
skills.

Purpose of use:

https://groklearning.com/policies/terms/Terms of use:

https://groklearning.com/policies/privacy/Privacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:TinkercadService name:
https://www.tinkercad.comUrl:
Tinkercad is an easy-to-use application for 3D design, electronics, 
coding and printing. The service provides free lesson plans, resources, 
activities and sample projects.

Purpose of use:

https://www.autodesk.com/company/legal-notices-trademarks/terms-of-
service-autodesk360-web-services/special-service-terms-for-tinkercad

Terms of use:

http://www.autodesk.com/company/legal-notices-trademarks/privacy-
statement

Privacy policy:

☒ Student image, video, and/or recording are stored.
☒ Student works are stored and published.

Additional consent is being sought for the following reasons:
(as per Section 2b)

☐
I do not 

give consent

☐
I give 

consent

OnshoreData hosting:The Progressive Achievement 
Tests in Reading (PAT-R)

Service name:

oars.acer.edu.auUrl:
ACER is a recognised international leader in the development and 
provision of high-quality assessment and reporting tools and services for 
schools. Educators can purchase and administer online assessments 
including PAT Maths, Reading, Spelling, Vocabulary, Grammar and 
Punctuation, Science through this service.

Purpose of use:

https://oars.acer.edu.au/terms-conditionsTerms of use:
https://www.acer.org/privacyPrivacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:Study LadderService name:

https://www.studyladder.com.auUrl:
The purpose of Study Ladder is to provide students with an online 
learning platform for all subjects

Purpose of use:

https://www.studyladder.com.au/about/termsTerms of use:

https://www.studyladder.com.au/about/privacyPrivacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:Kahoot!Service name:

https://kahoot.it/Url:
Kahoot! is a game-based learning platform. It provides the ability to 
create, discover, play and share fun learning quizzes, surveys and 
activities for any subject, in any language, on any device, for all ages.

Purpose of use:

https://kahoot.com/terms-and-conditions/Terms of use:
https://kahoot.com/privacy-policy/Privacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:Prezi EDUService name:

https://prezi.com/Url:

Prezi is a cloud-based presentation and collaboration tool.Purpose of use:

https://prezi.com/terms-of-use/Terms of use:

Policy: https://prezi.com/privacy-policy/Privacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:Scratch 3.0Service name:

https://scratch.mit.edu/Url:

Scratch is a visual programming tool and online learning community that 
allows users to program and share interactive media such as stories, 
games and animations.

Purpose of use:

https://scratch.mit.edu/terms_of_use/Terms of use:

https://scratch.mit.edu/privacy_policy/Privacy policy:



☐
I do not 

give consent

☐
I give 

consent

OnshoreData hosting:Minecraft Education 
Edition

Service name:

https://education.minecraft.net/Url:

A game-based learning platform that promotes creativity, collaboration, 
and problem-solving in an immersive digital environment.

Purpose of use:

https://www.microsoft.com/en-au/servicesagreementTerms of use:

https://privacy.microsoft.com/en-gb/privacystatementPrivacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:Class FlowService name:

https://classflow.com/auUrl:

Class Flow provides cloud-based lesson delivery software, including 
polls, lessons, learning activities, quizzes and assessments.

Purpose of use:

https://classflow.com/au/terms-of-serviceTerms of use:

https://classflow.com/au/privacy-policyPrivacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:Microsoft FormsService name:

Not Applicable – Application onlyUrl:

The purpose of this website is to provide teachers the ability to create
customised quizzes, surveys, questionnaires and polls for educational
use.

Purpose of use:

https://www.microsoft.com/en-
us/legal/intellectualproperty/copyright/default.aspx

Terms of use:

https://privacy.microsoft.com/en-gb/privacystatementPrivacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:BrainPOPService name:

https://www.brainpop.com/games/circuitconstructionkitdc/Url:

The purpose of this website is to allow students the opportunity to create 
electrical circuits.

Purpose of use:

https://www.brainpop.com/about/terms_of_use/Terms of use:

https://www.brainpop.com/about/privacy_policy/Privacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:Book CreatorService name:

https://bookcreator.comUrl:

Book Creator is a programming tool which allows users to create and 
collaborate on digital books by combining audio and images.

Purpose of use:

https://bookcreator.com/terms-of-service/Terms of use:

https://bookcreator.com/pp-row/Privacy policy:

☐
I do not 

give consent

☐
I give 

consent

OffshoreData hosting:Class DojoService name:

https://bookcreator.com/pp-row/Url:

The purpose of this website is to allow students the opportunity to create 
electrical circuits.

Purpose of use:

https://www.classdojo.com/terms/Terms of use:

https://www.classdojo.com/privacy/Privacy policy:

6. CONSENT AND AGREEMENT
Person giving consent – I am (tick the applicable box):

☐ parent/carer of the person identified in Section 1

☐ the person identified in Section 1 (if student is over 18 years or has independent status)

I have read the explanatory letter, or it has been read to me. I have had the opportunity to ask questions about it and any questions that I
have asked have been answered to my satisfaction. By signing below, I consent for the information outlined in Section 2 and any additional 
consent requirements outlined in Section 5 to be disclosed to the online services in accordance with the purpose outlined in Section 3 and
for the timeframe specified in Section 4.

Print name of student: Signature or mark of student*:

Print name of
consenter: Signature or mark of consenter:

Date: / /
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Submitting your Application

In person at Frenchville State School
(Office location: Corner of Frenchville Road and Geordie Street, access via Geordie Street)

Enrolment applications can be submitted in person, at the Frenchville State 
School Administration building. All supporting documentation (refer to the 
Enrolment Checklist) to be provided at the time the application is submitted.

Email
Enrolment applications can be emailed to admin@frenchvilless.eq.edu.au.
All supporting documentation (refer to the Enrolment Checklist) needs to
be emailed with the application.

Note: The original birth certificate will need to be sighted before or at the time of Prep interviews.

Extra Information

Families who reside within our catchment are automatically accepted. This 
means, you have been accepted, once the application and all supporting 
documentation (refer to the Enrolment Checklist) has been submitted and 
confirmed by office staff.

Families who reside outside our catchment will be placed on a waiting list,
once all supporting documentation has been submitted (refer to the 
Enrolment Checklist). If the application is accepted, you will be contacted.

* All proof provided must be current as at the child/rens first day at school.
** Statutory Declarations need to be provided when there is a private agreement. They must accompany 
the “Proof of Residence for Owner” documents.
*** Passports and Visa details to be provided by families who were born overseas.


